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IN CASE OF EMERGENCY, PLEASE INFORM:

Name of Parent /Guardian:

Relationship to Student:

Contact No.: (HOME)

Address:

i —— -

The school must be notified of any changes in home address or telephone numbers so that
parents/guardians can be contacted in case of emergencies.
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The National Flag

The National Flag consists of two equal horizontal sections, red above white.
A white crescent moon occupies the upper left red section.
Next to the moon are five white starts arranged in a circle.

Red: stands for universal brotherhood and equality of man.

White: symbolises pervading and everlasting purity and virtue.

The crescent moon represents young nation on the ascendant, and the five stars
depict Singapore’s ideals of democracy, peace, progress, justice and equality.

Our Pledge

We, the citizens of Singapore, pledge ourselves as one united people,
regardless of race, language or religion, to build a democratic society,
based on justice and equality, so as to achieve happiness,

prosperity and progress for our nation.

National Anthem

MAJULAH SINGAPURA ONWARD SINGAPORE
Mari kita Come, fellow Singaporeans
rakyat Singapura Let us progress

Sama-Sama menuju bahagia towards happiness together

Cita-cita kita yang mulia May our noble aspiration bring

Berjaya Singapura Singapore success

Marilah kita bersatu Come, let us unite

Dengan semangat yang baru In a new spirit

Semua kita berseru Let our voices soar as one

Onward Singapore

Majulah Singapura
" Majulah Singapura Onward Singapore .

..........................................................................4T



Our Vision X

Empowered Lives for An Engaged Community and Inclusive Society 3

Our Mission

e Enabling Persons with Special Needs to be Active Contributors of
Society

e Inspiring and Building Capabilities of Partners and the Community

e |Leading and Advocating towards an Inclusive Society

Our Core Values
Integrity
Doing what is right and upholding corporate values with accountability.
Resilience

Ability to withstand setbacks with determination to persevere and
adapt positively to challenges.

Commitment

Focus and dedication to undertake responsibilities in our work towards
APSN'’s Vision and Mission.

Respect

Consideration and regard for the rights of different stakeholders in the
best interest of the organisation.

Our Motto

WE CAN ACHIEVE! 4



School Information

School Hours (Secondary)

Day Monday Tuesday Wednesday | Thursday Friday
Flag Raising
& Pledge 7.45am 7.45am 7.45am 7.45am 7.45am
Taking
School 8.00am to 8.00am to 8.00am to 8.00am to 8.00am to
Hours 1.00pm 1.00pm 12.30pm 12.30pm 11.30am
Secondary 1 & 2: 9.30am to 10.00am
Recess
Secondary 3 & 4: 10.00am to 10.30am
School Hours (Primary)
Day Monday Tuesday Wednesday | Thursday Friday
Pledge
Taking 12.15pm 12.15pm 12.15pm 12.15pm 12.45pm
School 12.30pmto | 12.30pmto | 12.30pm to 12.30pm to
Hours 5.15pm 5.15pm 5pm 5pm 1.00pm to 5pm
Primary 1 to 4: 2.00pm to 2.30pm 2:30 pm to
3.00pm
Recess . 3.00pm to
Primary 5 & 6: 2.30pm to 3.00pm 3.30pm
Flag
Lowering 5.15pm 5.15pm 5.00pm 5.00pm 5.00pm

School Fees

e $20/ month (For Singaporeans/PR)
e *$4160/ month (For International Students) *as of FY21 (Subject to changes

periodically)

e Parents are strongly encouraged to pay school fees via GIRO.

Meet the Parents Sessions

e Teachers will schedule conferences with parents thrice in the school year.

Parents’ Network

e The school has a Parents’ Network that meets at least once a term, and/or

when necessary. We encourage parents to join the Parents’ Network and Talks/

Workshops organized for parents. Should you be keen, please approach your

child’s Form Teacher.




Medical History

Students with medical history (e.g. asthma, heart problem) must inform their
form teacher of their condition and produce medical letters for exemption from
any physical activities in the school, where applicable, including Physical
Education (PE) lessons.

De-registration

A student can be de-registered up to a maximum of two times.

Valid reasons must be given for each de-registration.

Group Accident Insurance Scheme

This group accident insurance scheme for our students is to ensure them
against unforeseen accidents which may occur only in Singapore during school
hours, school organized activities or industrial placements/job
attachments. The insurance also covers the students while they travel to and
fro from school and home. It provides Accident Death and Permanent Disability
Insurance for 10,000.00 each, and a Medical Reimbursement Benefit for up to
$5,000.00 (due to necessary medical treatment for accidental injury). The

annual premium per student is SGD $5.50, which is covered by the school.

Contacts

Emergency Contact:

Parents are to inform the school office in writing of any change in address or
phone numbers so that the school has accurate and up-to-date information of
all students. All parents must provide a contact phone number (home, work,
mobile, etc.) where they can be reached during the school day in the event of

an emergency.



School Contact:
e For any queries, you may contact the school through the following:
Tel: 6643 0300
Fax: 6645 6313
Email: ks@apsn.org.sg

School Uniform Suppliers: United Uniforms Manufacturers Pte Ltd

e City Plaza #04-16; Tel: 6747 4728
e Queensway Shopping Centre #03-49; Tel: 6474 8523
e BIk 168 Toa Payoh Lor 1 #01-1034; Tel: 6353 0921

In view of COVID-19 Safe Management Measures, you may purchase school uniform

online at https://united-uniforms.com

School Bus Vendor:

e The contact person for the school transport is Mr. Tony Yeo. (Contact Number:
9858 8099)

e All students must observe proper behaviour while boarding, travelling and
alighting from the school bus.



Co-Curricular Activities (CCAS)

CCA Day Time Venue
Sports
Athletics (Sec) Wed 1-3pm School compound/ Bedok Stadium
Bowling (Sec) Thu 1.30-3.30pm Singapore Swimming Club
Swimming (Sec) Wed 1-3pm Heartbeat@Bedok
Scouts (Sec) Wed 1-3pm School Compound/ Outside School
Soccer (Sec) Tue 2.15-4.15pm The Ark at Changi Business Park
Athletics (Pri) Wed 10.15-11.30am | School compound/ Bedok Stadium
Swimming (Pri) Wed 10.15-11.30am Heartbeat@Bedok
Performing Arts
Dance Choir (Sec) Tue 1.30-3.30pm Music Room
Circus Art (Sec) Thu 1.00 -3.00pm School Hall
Artist Inc. (Pri) Wed 10.15-11.30am Music Room/ School compound
Deskbells (Pri) Wed 10.15-11.30am STEM Room
Visual Arts & ICT
Pho?ci)%i:z:oﬁ;r/t (%ec) Wed 1-3pm Computer Lab
Robotics (Sec) Tue 1.30-3.30pm Computer Lab
KS Arts Biz (Sec) Thu 1-3pm Art Room
Art & Craft (Pri) Wed 10.15-11.30am Art Room
Others
Speech & Drama. | \yeq | 10.15-11.30am Safari Room

(Pri)




Safe Management Measures (SMM)
Before School

1. Stay home and see a doctor if you are unwell. You are also required to produce
negative ART Self-Swab result if you are issued a Health Risk Warning (HRW) to
return to school.

2. Wear a mask before you leave the house. For students who have
health conditions that may result in breathing or other medical
difficulties, you are encouraged to wear a face shield instead.
Students on school bus are to wear their masks throughout the
journey. This also applies for students taking public transport.

During School (m)

3. Bring your TraceTogether token daily for Safe-Entry RErsessess
check in.

4. Practise good hygiene such as washing your hands often, wiping down -
tables and shared equipment before and after use.

5. Monitor your well-being by taking your temperature daily and .f/ Pe \\
inform your Form Teacher if you have flu-like symptoms such as | : Q y B

; |
fever and cough. *u

6. Keep your mask on at all times. You may remove your mask when eating or
drinking, or participating in strenuous physical activities during PE.

7. Stick to your assigned seating arrangement for all lessons including recess. Follow

staggered dismissal timings for your respective levels. Students on school bus are
to stick to their assigned seats daily.

After School

1. Avoid crowded places and minimise the time spent outside by heading home
straight. Avoid hanging out at malls or other public places with your friends.

2. Have your mask on at all times. Follow safe
distancing at all times, and ensure you wash
up immediately upon reaching home. "';

*Reference and Images from www.gov.sg — ' o
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School Rules

Attendance and Punctuality

Students are required to attend school regularly and punctually.
Any student who is unable to attend school must have a valid Medical Certificate or
produce a letter from his/ her parents or guardians to seek permission from the

Principal.

Early Dismissal

Should a student be unwell during school hours, the Form Teacher will contact the
parents/ guardians to fetch the student home. The Form for Early Dismissal has to be
completed at the General Office before the student leaves.

Absence during Assessment

Students may sit for a make-up test as scheduled with valid reasons such as medical

reasons, supported by necessary documentation.

Prohibited ltems

Prohibited and dangerous items (e.g. cigarettes, e-cigarettes, sharp instruments,
metal sharp-edged objects such as pen-knives & long scissors and sharp-handled

combs) brought to school will be confiscated.

Students are not allowed to bring expensive items e.g. gold, jewellery, electronic
games or personal digital gadgets such as IPads. Students are also advised not to
bring large sums of money to school. Materials or articles containing pornographic or
offensive and inappropriate content are strictly prohibited.
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Handphones
Students are strictly not allowed to use handphones within the
school premises and during lessons. Students are to be

responsible for the safekeeping of their handphones.

Road Safety Rules

Students are required to observe road safety rules at
all times, when entering and leaving the school.
Students are to walk on pavements, use traffic lights,
overhead bridges or zebra crossing when crossing
the roads. Students are not to walk at the school’s

carpark unsupervised and required to wait at the front
porch, if they are being picked up by parents or caregivers. Students on school bus

are only allowed to board the bus under supervision of the bus drivers and attendants.

ﬂ'; Ay
Respect for Others & Authority ~ @

e Students are required to be polite, display ‘
appropriate social behaviours to others. ‘
g3

e Students are to show respect to the Principal, all staff of Katong School, visitors,

volunteers and external instructors by greeting them with appropriate body

language and tone of voice.

e The staffroom and general office are out of bounds to all

students, unless accompanied by a staff member. .

e Students are only allowed entry to special rooms such as
Computer Labs, Library, STEM Room, Art Room, and Music Room if accompanied
by a staff member. Students are to follow rules shown in the respective special

rooms.

12



e Students are expected to show respect for public and school property. Any
deliberate acts to damage school equipment or property will be considered acts of

vandalism.

e Bullying of any sort will not be tolerated. The following acts are considered as

bullying if they are intentional and persistent:

- Physical: pushing, kicking, hitting, pinching, or any form of violence or threats

- Verbal: name-calling, sarcasm, spreading rumours, persistent teasing, showing
rude or offensive gestures, racial taunts

- Emotional: tormenting, threatening, ridicule, humiliation, and exclusion from
groups or activities

- Sexual: unwanted physical contact, abusive and obscene comments
- Extortion: taking money without consent or through intimidation

- Sexual harassment: molest, outrage of modesty

Disciplinary Measures

The school expects all students to maintain high standards in personal conduct,
respect for self and others. Should a student violate the school rules, one or more of

the following disciplinary measures would be meted-out.

On Report

e Students will be required to report to a supervising staff and placed under close
observation for a period of time as determined by Student Management Team.

Perform Community Service

e Students are given work duties to be completed in school for a specified number

of hours and period before/ after school hours.

13



Detention

e Students are held back after school for a specified period to complete

designated school-based work.

Withdrawal of Privileges (including activities)

e Withdrawal of privileges include such as outings, celebrations, CCA

participation etc.

Involvement of Parents/ Guardians

e Parents/ guardians will be informed by the school about the student’s
inappropriate behaviour. Parental collaboration is required to counsel the
student and redirect him/ her back to learning with perseverance and achieve

learning outcomes.

Involvement of Discipline Mistress (DM), Allied Professionals (AP) and Principal (P)

e The timely involvement of the DM and P serves as a strong reminder to students
that as the issue becomes more serious, the consequences will also be more
severe. The school intent remains to engage the students in a timely manner
for meaningful and effective schooling.

e The AP staff will also be involved to support or provide additional intervention

such as counselling or therapy sessions for the students.

Safety Time-out from School

e Students will be asked to remain at home to complete work assigned. This is
done when student’s behaviour presents a danger to staff and other students.

Involvement of Police

e The school reserves the right to involve the police in cases where students’
actions are considered illegal and counter to school safety and security.

14



Positive Behaviour

Movement before and during Assembly

All secondary students are to be in school punctually and
seated in class no later than 7.40am.

Flag-raising will commence at 7.45am.

All primary students are to be in school punctually and

seated in class no later than 12.10pm (Monday to
Thursday) and 12.40pm on Friday.

Pledge taking will commence at 12.15pm (Monday to Thursday) and at 12.45pm on
Friday.

Movement after Assembly

All students are required to walk with their respective
teachers if lessons were to be conducted at a different

venue such as the School Hall or Special Rooms.

They are to use designated staircase and move in an orderly

manner. For personal safety, students are to take one step

at a time when moving up or down the staircases.

Movement during Recess

Students are to queue up in an orderly and safe manner to purchase
food and drinks. Students are to consume all food and drinks at the

tables provided and to clean up after eating.

Students are to complete their meals before they are allowed to go to the multipurpose
playground, school garden or reading corner. Students will not be allowed to purchase
food or drinks once recess is over. All food and drinks must be consumed within the

designated time.

15



Movement during and after Lesson

All students are to be in class on time, and to return punctually from toilet breaks

and after recess.
Students are to observe and obey class rules set by teachers.
Students are only allowed to leave the classroom with permission from teachers,

and are to carry a pass with them.

When transiting from one location to another, students are expected to move in an

orderly and quiet manner.

Movement outside School

Students are to follow safety rules at all times. Students are to be
responsible for their personal belongings such as Ez-link cards and

wallets.

Students are to uphold the image of Katong School at all times

through positive behaviours.

16



Standards of Work Performance (SWP) & Standards of
School Performance (SSP)

All students will be assessed on the various performance areas in the SWP (for
secondary) and SSP (for primary) throughout the year. The performance areas are
key in helping students achieve the Living, Learning and Working outcomes, as well
as their Individualised Education Plan (IEP) or Individualised Transition Plan (ITP).

S/IN Performance Area/ Performance Criteria
Standard Primary Levels Secondary Levels
1 | Attendance & Punctuality | e Attends school everyday | e Attends school everyday
e Returns punctually from e Appears punctually in
Demonstrates competent | breaks school
attendance and e Returns punctually from
punctuality behaviours breaks
2 | Dress and Hygiene e Dress in appropriate e Dress in appropriate attire
attire e Appears well groomed
Demonstrates competent | ¢ Appears well groomed
dress and hygiene
behaviours
3 | Relating with Others e Behaves politely and e Behaves politely and
appropriately appropriately
Demonstrates competent | ¢ Works well with others e Works well with others
interpersonal behaviours | e Interrupts appropriately | e Interrupts appropriately
e Speak in appropriate
volume
4 | Work Behaviours e Performs routine e Starts tasks promptly
activities e Performs routine activities
Demonstrates competent | ¢ Stays on tasks e Stays on tasks
vocational behaviours e Completes work e Completes work assigned
assigned
5 | Self-Requlation e Accepts instruction and e Accepts instruction and

Demonstrates competent
self-regulation
behaviours

correction
e Manages negative
emotions

correction
e Manages negative
emotions

17




School Attire

White short sleeved shirt/ blouse
with school badge

School shirt/ blouse neatly
tucked in

Dark blue shorts for primary and
dark blue pants for secondary
boys

Dark blue skirt covering the
knees for girls

White school shoes with plain
white socks

School tie to be worn every Monday

Students are to wear the prescribed
uniform. Modification of the uniform is

not allowed

PE Attire

e School PE t-shirt

e Dark blue track pants
or dark blue shorts

e White shoes and plain
white socks

18



Vocational Education Attire

(?
; \

Food & Beverage (F&B) Attire

e School Uniform
e Chef Cap
e Apron

¢ White shoes and plain white socks

Hard Skills (HS) Attire

e School PE t-shirt
e Dark blue track pants

e White shoes and plain white socks

19



Hairstyles

Boys

e Hair should be short and neatly combed

¢ Hair should not touch the ears, eyebrows or collar
¢ Sideburns should be short

¢ No facial hair is allowed

Girls

e Hair should be short and neat

e Hair should not touch the eyebrows

e Long fringe should be pinned up with either dark blue or black hairclips

e If hair length touches the shoulders, hair should be plaited or tied with black or
dark blue ribbons/ hairband

*No fanciful haircuts are allowed. Hair must not be tinted or dyed. No shaving, or
cropping the sides and back

*No make-up and nail colouring are allowed

20



Personal Data Protection Act (PDPA)

Association for Persons with Special Needs (“APSN”) recognises the importance of having
effective privacy protections in place and is committed to compliance with Singapore’s
Personal Data Protection Act 2012 and its regulations (collectively, “PDPA”).In this Privacy
Policy, “personal data” shall have the same meaning ascribed to it in the PDPA.

APSN may collect, use, store or otherwise process personal data within the framework of
PDPA in situations where: (a) consent, as provided under the PDPA, is given or deemed given
by the data subject; or (b) consent of the data subject is not required pursuant to the PDPA.

APSN (KS) collects and process information, including images about its students, applicants
and potential applicants including academic, administrative, management, financial aids,
security and safety reasons. Information is shared between schools and centre with APSN,
and is used for a full range of student administration including academic, alumni relations,
employment relations and support services. It is also shared with government agencies,
statutory bodies or non-government agencies authorized to carry out specific government
services or duties, or to meet statutory obligations. Publication or release of information that
is customary by APSN (KS), including but not limited to award of prizes, medals and student
or graduation status.

You may have certain rights under the PDPA that you may exercise in relation to your personal
data. Please note that in some cases APSN is not required to comply or fully comply with your
request. You may refer to the PDPA for more information.

If you have any queries in relation to this Privacy Policy, or if you wish to make a complaint
about the handling of your personal data by APSN, please contact APSN’s Data Protection
Officer using the following contact details:

By e-mail: dpo@apsn.org.sg

By post:

Association for Persons with Special Needs
(Attention: Data Protection Officer / PDPA)
900 New Upper Changi Road

Singapore 467354

Amendments

APSN reserves the right to make changes and/or corrections, from time to time, and without
notice, to this Privacy Policy.

Governing law and dispute resolution

This Privacy Policy shall be governed by and construed in accordance with the laws of the
Republic of Singapore, and any claims or disputes of whatever nature arising out of or in
connection with this Privacy Policy shall be subject to the exclusive jurisdiction of the courts
of the Republic of Singapore.

21



School-Based Awards

MOE provides funding to Special Education (SPED) schools to establish school-based
awards. It is to recognise and encourage students from SPED schools for their achievement
and progress.

Nomination Criteria

A) Compulsory Eligibility Criteria

1) The student must be a Singaporean citizen.

2) The student must have a good conduct. By this, it means the student must not have
committed any serious offences outlined in the expected behaviour. Student must also
consistently show punctuality (at least 95%) and an attendance rate of at least 95% and

additionally with at least competency score of 4 in Standard Work Performance.

3) The student must be enrolled as the school student before 30 June of the year of award.

B) Awards and Secondary Eligibility Criteria

Type of Aims Criteria *Amount per
Award Award
Functional To recognize Top 10% of students for each particular $150
Academic academic module (Primary 3 to Secondary 3)
Award (FAA) | achievement in
for Literacy Literacy and/or Top 10% of students for each particular
and Numeracy for each module based on alternative assessment
Numeracy respective module. (Primary 1 & Primary 2)
Good To recognise and Improvement of at least 10% in the year-end $250
Progress award students who results (SA2) of the current year (SA2) over
Award have shown the mid-year results (SA1) of the current
(GPA) significant progress in | year, for both Literacy and Numeracy.
academic
performance for
Functional Literacy
and Numeracy.
Workplace To recognise and For students who attain at least 1 level higher $400
Literacy and | award secondary four | from the criteria for certification track(Post-
Numeracy students, who have Secondary Education) at Delta Senior School
(WPLN) achieved outstanding | (DSS) or Metta School:
Award academic

performance for
WPLN.

WPL (Reading) — SOA 3
WPL (Listening) — SOA 3
WPN (Numeracy) — SOA 2
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criteria for the various
awards stated above.

Student To recognise As identified by school's CCA committee, and | $300 and a
Talent, students who achieve | fulfilling compulsory eligibility criteria. plaque
Achievement | in non-academic
and areas over a period
Recognition | of at least 9 months
(STAR) (3 terms), in the
Award areas of participation

and achievement in

CCA.
Model This award As identified by school’s student $100 and a
Student recognizes students management committee, and fulfilling plaque
Award who have compulsory eligibility criteria.

significantly

demonstrated the

school values of

Respect, Resilience,

Commitment and

Integrity, in all areas

from academic

performance to non-

academic

performance.
The Lee LKY —ESA award is As identified by school’s student $600 and a
Kuan Yew given to honour management committee, and fulfilling certificate
Exemplary students in compulsory eligibility criteria.
Student government-funded
Award special education
(LKY-ESA) schools who have

risen above the odds

to become exemplary

role models

to their peers through

their progress and

contributions in

various areas.
Non - To recognise non- Top 5% Non-Singaporean/ PR students who | FAA - $50
Singaporean | Singaporean / PR met the criteria for FAA Literacy/ Numeracy, GPA - $80
/ PR students who have GPA, WPLN and STAR awards. WPLN - $120

achieved the required STAR - $100

*Quantum for respective awards are subjected to review and changes
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E Pathways

APSN operates four Special Education (SPED) Schools (APSN Chaoyang School, APSN
Katong School, APSN Tanglin School and APSN Delta Senior School) for students aged 7 to
21 and an APSN Centre for Adults for persons aged 18 and older, benefiting over 1,200
beneficiaries each year.

The APSN Schools and Centre adopt a holistic approach in its curriculum, comprising
academic, vocational and social skills which are important for open employment and lifelong
learning. APSN seeks to enable persons with special needs to be active contributors of the
society and is committed to inspire and build capabilities of its partners and community to

lead and advocate an inclusive society.

For more information on APSN Pathways, please visit:

https://www.apsn.org.sg/admission-procedures/

For more information on admission criteria to Delta Senior School, please visit:

https://www.apsn.org.sg/apsn-delta-senior-school
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Yearly Calendar 2022
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School Terms for 2022

Semester 1
Term | 4 January (Tuesday) to 11 March (Friday)

Term 2 21 March (Monday) to 27 May (Friday)

Semester 2
Term 3 27 June (Monday) to 2 September (Friday)

Term 4 12 September (Monday) to 18 November (Friday)

School Vacation for 2022

Semester 1

Between Terms 1 and 2 12 March (Saturday) to 20 March (Sunday)

Between Semester 1 and 2 28 May (Saturday) to 26 June (Sunday)

Semester 2

Between Terms 3 and 4 3 September (Saturday) to 11 September (Sunday)

At the End of School Year 19 November (Saturday) to 31 December (Saturday)
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Scheduled School Holidays for 2022

Youth Day

Day after National Day

Teachers’ Day

Children’s Day
(for primary schools and primary

Sunday 3 July
(The following Monday, 4 July 2021 will be a
scheduled school holiday)

Wednesday 10 August

Friday 2 September

Friday 7 October

sections of full schools only)

Public Holidays for 2022

New Year's Day

Term |
Chinese New Year
Good Friday
Term 2 Labour Day
Hari Raya Puasa
Vesak Day
Hari Raya Haji
Term 3 _
National Day
Deepavali
Term 4

Christmas Day

*Monday 3 January will be a school holiday
** Monday 2 May will be a public holiday

*** Monday 16 May will be a public holiday
***+* Monday 11 July will be a public holiday

*Sat 1 January

Tuesday 1 February
Wednesday 2 February

Friday 15 April
**Sunday 1 May
Tuesday 3 May
**Sunday 15 May
****Sunday 10 July
Tuesday 9 August
Monday 24 October

Sunday 25 December
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Communication / Homework

Date

28



Communication / Homework

Date
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Communication / Homework

Date
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Communication / Homework

Date
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Communication / Homework

Date
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Communication / Homework

Date
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